Stallard Kane eLearning Platform Guide

How to assign users to courses

1. Once logged into the platform you should see the following screen:

To navigate to the eL.earning platform, please use the Access button on the
top left & select ‘Learning’ within products.

2. Clickthe Accessicon on the top left & select the Learning icon:
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3. You will see the following screen:
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Welcome to the Stallard Kane eLearning Platform

We hope you find everything you need but if you have any questions please contact the
Training Team on training@skaltd.co.uk

Upgrade's Learning

Qualifications

Stallard Kane: Display Screen Stallard Kane: Manual Handling Stallard Kane: Fire Safety Stallard Kane: Slips, Trips & Falls  Stallard Kane: Equity, Diversity
Equipment (DSE) and... and Inclusion

4. Ontheright, select your initials & then ‘Switch to Admin’.
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Welcome to the Stallard Kane eLearning Platform i

We hope you find everything you need but if you have any questions please contact the
Training Team on training@skaltd.co.uk

5. Onthe left, select Content and then All Content:
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6. Ensureyou are in the Find tab. The Stallard Kane Bundle contains the 10 courses
included within the eLearning platform access - click on this.
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Courses included with eLearning platform access

Access Product Training
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7. Next to the required course, select the Common Tasks icon.
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There are thousands of accidents every year invalving hazardous [(# Register llsers
substances. Hazardous substances can threaten short or long term health.
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8. Select Add Users.

Details
What would you like to do next?
Modules
Users and Rules Add users
Advanced Setfings Add rule
Email Reminders
Add email

Certificate

Go to details



9. It will take you to the following screen & you can either search for a specific
person within your organisation, or selecting Search with the field empty will
bring up the full list of users within your organisation.
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i Select the people using the search box on the right. :
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No users have been selected. All units v 2

Flease use the filters above to search for users.

Next Cancel

10. Select the required users & click Next & it will bring you to this screen where you
can set a deadline if required

) Use the following options to specify when to register selected users, reset activity progress and set deadline dates to complete
Step 1 Selection this activity.
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11. Select Finish.



12. It will then take you to the Users & Rules section within the Common Tasks for
that course - this is where you can see all the people who have been registered
to the specific course & their status
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