
Stallard Kane eLearning Platform Guide 

How to assign users to courses 

 

 

1. Once logged into the platform you should see the following screen: 

 

 

2. Click the Access icon on the top left & select the Learning icon: 

 

 

 



3. You will see the following screen: 

 

 

4. On the right, select your initials & then ‘Switch to Admin’. 

 

 

5. On the left, select Content and then All Content: 

 



6. Ensure you are in the Find tab. The Stallard Kane Bundle contains the 10 courses 
included within the eLearning platform access – click on this.  

 

7. Next to the required course, select the Common Tasks icon.  

 

8. Select Add Users. 

 



9. It will take you to the following screen & you can either search for a specific 
person within your organisation, or selecting Search with the field empty will 
bring up the full list of users within your organisation.  

 

10. Select the required users & click Next & it will bring you to this screen where you 
can set a deadline if required 

 

11. Select Finish.  

 

 



12. It will then take you to the Users & Rules section within the Common Tasks for 
that course – this is where you can see all the people who have been registered 
to the specific course & their status 

 

 

 


