Stallard Kane eLearning Platform Guide

How to apply a voucher when purchasing additional courses

1. Once logged into the platform you should see the following screen:

To navigate to the eL.earning platform, please use the Access button on the

top left & select ‘Leaming’ within products.

2. Clickthe Accessicon on the top left & select the Learning icon:
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3. You will see the following screen:
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A Home Finder 5 Check In @

Welcome to the Stallard Kane eLearning Platform

We hope you find everything you need but if you have any questions please contact the
Training Team on training@skaltd.co.uk

Upgrade's Learning

Stallard Kane: Display Screen Stallard Kane: Manual Handling Stallard Kane: COSHH Stallard Kane: Fire Safety Stallard Kane: Slips, Trips & Falls
Equipment (DSE) and...

At this stage you are logged in as a Learner & can follow either Option 1 (steps 4-10) or
Option 2 (steps 11-16) to find the relevant course.

Option 1.

4. Ontheright, select your initials & then ‘Switch to Admin’.
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Welcome to the Stallard Kane eLearning Platform i ey

We hope you find everything you need but if you have any questions please contact the
Training Team on training@skaltd.co.uk

£ Switch to Admin

5. Select ‘Content’ on the left hand side & then ‘All Content’.
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6. Onthe next page, ensure you are on the ‘Find’ tab & you can then search for

courses either through the search bar or the relevant libraries.
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Find Learning

Home
Manage Create

Workforce

Seaidii Clear All
Content

Search Stallard Kane Bundle

Engagement X Courses included with eLeaming platform access

Library
Reporting Stallard Kane Bundle

Access Product Training

Tools i
Cyber Awareness and Resilience Access Product Training

Governance, Risk and Compliance
Leamning and assessments for our products, processes and

Settings
g Health and Safety systems. Become the expert and find out all you need to know

Mental Health and Wellbeing

‘Workplace Skills

Filters Cyber Awareness and Resilience

2
v These activities provide you with the knowledge and skills to
Content Status better face cyber threats and risks. The full range of learning
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7. Click on ‘Common Tasks’ next to the relevant course. (Noise Awareness is being
used for this example)
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8. Select ‘Add Users’
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Find Learning / Noise Awareness
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Common Tasks Noise Awareness
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Details
Content Modules
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9. This will then give you an overview of the course & details on the cost.

Stallard Kane - Learning Da. My Dashboard H Q Learning I

Find Learning / Noise Awareness

Workforce Step2 Add Users Overview
. y Many working environments present risks to workers hearing. With 1 in 6 people in the
Step3  Payment information UK have some form of hearing loss- don't let your work be a cause of it.

Content
Last updated- 4 Jan 2024

Engagement
Activity Code: noisescoint

Reporting What is included

Tools E Noise Awareness - Introduction

Settings
E Noise Awareness - Noise in the Workplace
E Noise Awareness - Controlling Expasure and Hearing Protection

E Noise Awareness Assessment

Price

® (GBP)£24.00 (£ 20.00 + VAT 20.00%)

Next Cancel

10. Select Next & go to step 17.

Option 2.

Continues from Step 3.

11.0n the right, select Finder:

Stallard Kane Ltd ) P
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M Home

Welcome to the Stallard Kane eLearning Platform

We hope you find everything you need but if you have any questions please contact the
Training Team on training@skaltd.co.uk




12.You can search for courses via the libraries or the search button.

i © Leammg Py £ Spaces

Library Events Resources @
Stallard Kane Bundle Access Product Training
Cyber Awareness and Governance, Risk and
Resilience Compliance

13. Search for the relevant course & then select Start.

(Noise Awareness is being used for this example)
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"1
Overview Key takeaways .

Communication Relaxation Empathy
What's in this course

L gmen

* e
—
=
& Mindfulness Phishing Innovation
=  F | A
&

14. Select Register.

Stallard Kane - Learning Da... My Dashboard H 0 Learning H +

Find Learning / Stallard Kane: COSHH / Abrasive Wheels / Noise Awareness @ Home

N

Register

Noise Awareness
Description EEE

Many working environments present risks to workers hearing. With 1in 6 people in the
UK have some form of hearing loss- don't let your work be a cause of it

Cost
(GBP) £ 20.00 + VAT
Last updated: 4 Jan 2024

Activity Code: noisescoint

Objectives

At the end of the course leamers will be able to:

Understand what noise is

Understand the Control of Noise at Work Regulations 2005
Recognise noise problems

Assess and control risks

Understand how noise is controlled

Recognise different types of hearing protection.

CPD Hours



15. This will give you an overview of the course & information on cost.

Step2  Add Users Qverview

Many working envircnmenis present risks to workers hearing. With 1 in 6 pecple in the

Step3 P ni infi ti
<P ayment information UK have some form of hearing loss- don't let your work be a cause of it.

Last updated: 4 Jan 2024

What is included

Noise Awareness - Introduction
Noise Awareness - Noise in the Workplace
Noise Awareness - Controlling Exposure and Hearing Protection

Noise Awareness Assessment

Price

@ (GBP)£24.00 (£ 20.00 + VAT 20.00%)

Next Cancel

16. Select Next

Next steps for either process route

17. It will take you to the following screen where you can search & add the required

users for the course.

Find Learning / Noise Awareness

Step1 Details Add Users
| Search and add users... |
Step3  Payment information Name Activity Price —
@ HNaomi Wistow Moise Awareness £24.00 x

Total {inc VAT)

£24.00

.. JEE

18.Once all users are added, select next.



19. This will take you to the payment screen — select one of the following options:

- Pay Online using Stripe — online card payment option which will give instant
access to the course

- Pay by Invoice - this needs to be released by SK, so please let us know if

selecting this option & we will invoice & release the courses to your staff accordingly.

SK llard Kane Ltd

Stailard Kane - Leaming Da. My Dashboard : Q) Leaming i+

Find Learning / Noise Awareness

Home

Step 1 Details Payment Method

Workforce Step2 Add Users

Content Step 3 Payment information

oo ) (22

Pay online using Stripe

B

Engagement Pay by invoice

|=d Reporting

Tools

Whesgpayment is cogap®le, you will have instant access to your activities and will receive an invoice for
your purchase. Please retain the invoice for your records as it cannot be re-issued

Settings

Promotional Code

Verify And Apply

20. Promotional Code - This is where you insert the voucher code SK have provided for
you. Then click Verify & Apply.

Promotional Code

|HCs25 W Verity Ana Apply [EICESYE

Confirmation
MName Activity Price
@ Maomi Wistow Moise Awareness £24.00

Courseware Full Price (Ex VAT)
Maoise Awaraness £20,00
Total Discount £5.00
Sub Total (ex VAT £15.00
WAT at 20.00% £3.00
Total {inc VAT) £15.00

Cancel

§
]



21. Select Confirm — this will take you through to the payment window (if selecting pay
by card) where you can complete the purchase. It will then confirm the payment & that
the users have been enrolled onto the course.

Optional Additional Steps

22. If you want to set a deadline for the course — go back into the course

& O O nhttps//go.accessacloud.com/o/stallard-kane-associates-ltd/workspaces/82effc23871e43638235f2085b454294/Access.Product.Learning/b6817d34da844164a¢
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Stallard Kane Bundle

Courses included with eLeaming platform access.
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Stallard Kane Bundle
Access Product Training

Engagement Cyber Awareness and Resilience Access Product Training
Governance, Risk and Compliance
Leaming and assessments for our products, processes and

Health and Safety systems. Become the expert and find out all you need to knc

Reporting
Mental Health and Wellbeing
Workplace Skills

Filters Cyber Awareness and Resilience
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These activities provide you with the knowledge and skills to
Content Status better face cyber threats and risks. The full range of learning
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_) All Content

® Active Only

_) Archived Only

- Content
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= Find Tab
e Search for the required course
o Select Common Tasks
= Users &Rules
e Clickonthe Due Date



Common Tasks

Registered Users :

~ 7 Show Registered w | | Any Status w wistow

Details

Modules

e — No items have been selected. Select all 4 items

‘ Users and Rules

B Name Usemame Registration Date Due Date Status Certificate Expiry
Advanced Settings ) Maomi Wistow MNaomi Wistow1 12/07/2024 02/08/2024  Not Attempted

[ Maomi Wistow Naomi.Wistow2 16/04/2024 Mone Completed 18/04/2025
Catalogues

1 Maomi Wistow MNaomi Wistow44 051272024 @ Mot Attempted
Finance

) Maomi Wistow Naomi.Wistows? 01/11/2024 Mone Not Attempted

Email Reminders
Results: 1-4of 4

[ Fist] [ Previous] [ ¢ [Mext, [[Last-]

Show: | 10 = perpags
Ceriificate

Permissions

23. This will open the following screen & you can select Due Date & then select a
specific deadline date for the user.

) Mo due date

® Due date 25/04/2025

You may use the|| @ [Apr v [2025 v| D
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24, Save Changes



